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March 27, 2019

RESCIND CURRENT CHAPTER VII OF THE BOARD RULES AND ADOPT
YF\AI ALUADTED \/Il NS ~ @(‘ DTF EFAIT ANRD CNNTRACT RIN EFQ

THE GENERAL COUNSEL RECOMMENDS:

That the Board rescind current Chapter Vil of the Board Rules and adopt new Chapter VIl concerning
Procurement and Contract Rules. Upon adoption of the attached Ruies, any references to the prior Board
Rule section number in Board rules poI|C|es gwdelmes or procedures shall be deemed to constitute
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Current Section New Section Description of Revision/Disposition
7-10. Sole Saourcina. LS;SMe_and_Sol_e_S_ouLc_e New Rule 7-6 renumbers and revises existing
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CHAPTER VII
PROCUREMENT AND CONTRACT RULES

Sec. 7-1. Purchasing and Contracting for Supplies, Materials, Work and Services

(a) Generally. This Chapter sets forth the rules and procedures for purchasing of supplies,
materials and work for the Board of Education of the City of Chicago (the “Board”), including
all departments, offices and schools. It is derived from the requirements of the lllinois
School Code and other applicable statutes and regulations. It sets forth required
competitive and non-competitive purchasing procedures and the required forms of contract
with vendors, contractors and suppliers.
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accounts, shall be made except as provided in these Rules. Only officers or employees
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(d) Purchasing Guidelines. The Chief Procurement Offlcer (“CPO”) |s authorlzed to estabhsh
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(viii)
(ix)
(x)
(xi)
(xii)

(xii)

purchases and contracts for the use, purchase, delivery, movement or installation
of data processing equipment, software or services and telecommunications and
interconnect equipment, software and services;

contracts for duplicating machines and supplies;

contracts for the purchase of natural gas when the cost is less than that offered by
a public utility;

purchases of equipment owned by some entity other than the district itself;
contracts for repair and maintenance, remodeling, renovation or construction or a
single project involving an expenditure not to exceed $50,000 and not involving a
change or increase in the size, type or extent of an existing facility;

contracts for goods or servrces procured from another governmental agency,
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sources, such as for the purchase of magazines, books, periodicals, pamphlets
and reports and for utility services such as water, light, heat, telephone or
telegraph;

(xv)  where funds are expended in an emergency and such emergency expenditure is
approved by % of the members of the board;
(xvi) State master contracts authorized under 105 ILCS 5/28A-5 et seq.; and
{xvii) contracts providing for the transportation of pupils, which contracts must be

advertised.

Sec. 7-3. Competitive Solicitations for Non-Biddable ltems.

(a) Non-biddable Items costing $25,000 or less do not require a competitive solicitation.
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Purchases) 7- 5 (Emergency Expenditures) and 7-6 (Slngle and Sole Source Contracts
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Sec. 7-4. Substitute Competitive Solicitations for Certain Purchases.
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(e) Purchases of Non-Biddable and Biddable ltems through the lllinois School Purchasing
bqpuner or Government Pirshasing Coneeratiyg Fpatreafs The QPO isaautbrrized fn

approve the purchase of Non-biddable Items and Biddable Items through contracts (a)
authorized under the IIImons School Purchasmg Network in accordance with Article 28A of
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by or through a government purchasmg cooperatlve in which the contracts were entered
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entity. Any expenditure over $150,000 further requires Board approval. For all such
purchases, the CPO and the Genera| Counsel shall also |dent|fy the method of purchase
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make non-biddable contracts in excess of $25,000 from a sole source or single source
meet the criteria for single or sole source purchases. The General Counsel or his/her
designee shall advise the Committee. Sole source or single source agreements described
in subsection (d) of this Rule do not require review by Single/Sole Source Committee.

(b) CPO Authority. Sole and Single Source Contracts determined to meet the criteria for a
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been followed:
(i)  The Single/Sole Source Committee has determined by a majority vote of its
members conducted by secret ballot that the requested contract or purchase

meets the criteria for a sole or single source purchase or contract;
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other educational learning opportunities to students, including student stipend
programs; or
(iii) Payment of fees for membership in a professmnal assomaﬂon or organlzatlon
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of Board employees, officers and members.

Sec. 7-17. Purchase Order Limitations. Except for real estate transactions and intergovernmental

gareements. nurchases of $25.ng or less mav be made by purchase order charging appropriated funds.
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Sec. 7-11. Strategic Sourcing. The CPO or his/her designee shall prepare and make available to
local schools, administrative offices and central office departments a list of strategic source vendors offering
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vendor other than a strategic sourcing vendor must (a) provide information regarding the proposed
nurchase such 3s tha auslitvaf.thannads andinrserdices and.nririna.and (b) nhtain nriar written AnnQyal
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(i)  All Change Orders related to construction. “Change Order” means a change in a
contract term other than as specifically provided for in the contract which
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change order procedures for the submission and approval of Change Orders. The
Chief Operations Officer shall report all Change Orders to the Board on a monthly
basis. The monthly report shall include a brief description of the change, the
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(e) The CPO has the authority to:

()  Approve purchases up to $150,000, except sole or single source contracts, and to
authorize and execute any and all of the purchasing documents enumerated
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VII; provided, however, that the CPO may authorize and execute such purchasing
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agreement established by the Law Department with no modifications thereto other
than to include business terms. If modifications are made to the form agreement,
then approval of the General Counsel as to legal form is required.
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(v)  Agreements with a nominal value of less than $5,000 granting non-exclusive rights
to use Board intellectual property and other agreements related to the grant of
intellectual property rights and permissions, including any indemnification of third
parties associated with said agreements; and

(vi) Other legal matters having no direct financial impact on the Board.

(g) The Communications Officer has the authority to execute access agreements to film in
Board facilities and CPS schools, subject to approval as to legal form by the General

Counsel.

(h) The Chief Administrative Officer or designee has the authority to execute no-fee
agreements regarding non-disclosure, confidentiality and network access with no further
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