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] REAPPOINTMENT OF EDUCATIONAL SUPPORT PERSONNEL EMPL—_ OYEES
THE CHIEF EXECUTIVE OFFICER RECOMMENDS:

That the Board rescind Board Report 03-0423-PO02 and adopt a new policy on the Layoff, Interim
Assignment and Reappointment of Educational Support Personnel Employees Policy.

PURPOSE: The purpose of this policy is to establish the requirements by which the Chief Executive
Officer or designee may exercise their delegated authority over layoff of personnel as set out in Board
Rules 4-1(a)(14) and (16).

POLICY TEXT:

l. LAYOFF, RE-STAFFING, AND REAPPOINTMENT OF BARGAINING UNIT ESP

The provisions of Section | of this policy govern the CEO’s or designee’s decisions to layoff Board
employees in educational support personnel classifications or job titles in bargaining units certified for the
purposes of collective bargaining (“bargaining unit ESP employees”).

A. Reasons for Reductions in Force of Bargaining Unit ESP Employees: The CEO or designee
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(1) lack of work or funds,
(2) decline in student enroliment,
(3) change in subject requirements,
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(1) job classification,

(2) department or attendance center where assigned,

(3)__seniority.
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(2) El/glb/l/ty for Intenm (Temporary) Assignment at another School or Unit to a Vacancy in
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employment to a candidate is pending the CEO or designee will offer to assign and if the offer is
accepted, assign a laid off bargaining unit ESP employee who is in the eligibility pool to the vacant
bargaining unit ESP position on an interim (temporary) basis provided the laid off bargaining unit ESP
employee'

meets the minimum qualifications of the position, including, where applicable, being
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regulations;
b. has a minimum efficiency rating of 70% in his/her previous position; and,
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d. has not received a disciplinary suspension in the ten z10; school months |mmealately

preceding his/her layoff.

If there is more than one laid off bargaining unit ESP eligible for an interim assignment, the CEO or
designee shail offer interim assignments to eligible and qualified laid off bargaining unit ESP employees
in order of seniority. If a laid off bargaining unit ESP rejects an offer of an interim assignment, the laid off
ESP employee will forfeit his/her place in the eligibility pool.

An interim assignment shali be for a maximum of sixty school (60) calendar days. At any point during the
interim assignment, the principal or unit or department head may remove or replace the laid off bargaining
unit ESP employee by appointing another employee or applicant to the position. If the laid off bargaining
unit ESP who was given an interim assignment is not removed or replaced during the sixty (60) caiendar
day interim period, the CEO or designee shall appoint him/her to the position. If the laid off bargaining unit
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Officer (CEO) or designee may conduct reductions in force or layoff non-bargaining unit ESP employees

for the following reasons:

(M lack of work or funds,

(2) decline in student enroliment,

(3) change in subject requirements,

4) closing of an attendance center, department or unit,
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change in organizational structure,
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(9) intervention in an attendance center under section 34-8.4 of the lllinois School Code, or
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force necessary or prudent.

B. Notice of Layoff. When the CEO or designee decides to conduct a reduction in the work force
which results in the layoff of non-bargaining unit ESP employees, the CEO or designee will give fourteen
(14) calendar days advance written notice to affected bargaining unit ESP employees or, if notice is given
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ll. NOTICES AND COMMUNICATIONS WITH LAID OFF EMPLOYEES/ADDRESSES AND
TELEPHONE NUMBERS

Laid off bargaining unit or non-bargaining unit ESP employees shall bear the burden of ensuring that the
Department of Human Resources has their current telephone number, home address, and, where
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employees shall be responsible for submitting changes of address and contact information with the
Department of Human Resources in accordance with its procedures. Except for the Notice of Layoff and
post-layoff benefit notices, which the CEO or designee shail transmit to the laid off bargaining unit or
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