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RETENTION OF STUDENT RECORDS

Purpose:
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Family Educational Rights and Privacy Act of 1974, the Administrative Code of the lllinois State Board of
Education and rules of the Local Records Commission of Cook County.

To provide operating efficiencies and protection for records within Chicago Public Schools, easier access to
information and to prepare for future use of electronic data to satisfy State of lllinois requirements.

Administrative procedures implementing this policy will be published and tralmng of principals and
administrators have been conducted.

Student records contain information pertaining to the health, education and welfare of the individual student
and they are needed by school personnel implementing a posmve program for each student. The concern for
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Definitions

Student - Any person enrolled or previously enrolled in a school. [105 ILCS 10/2]

facility or any other e|ementary or seconaary eaucatonal agency or Institution anq any person, agency or

institution which maintains school student records from more than one school, but does not include a private
or non-public school.

State Board - the lllinois State Board of Education.

School Student Record —-Any writing or other recorded information concerning a student and by which a
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Release of student or parent dlrectorles W|th addresses is prohibited, except as authorized by the
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Records Retention:

The Secretary of the Board of Education of the C|ty of Chicago has establlshed a Records Retention
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included in the Records Management Procedures for Schools.
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method to comply with lllinois State retention requirements.
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